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1. FPURPOGE
This reguiation delegrtes authority and outlines procedures Tor requisi-
tioning moterial through Agency channels. Detalled yrocedures for the
preparation and submission of requisitions sre set forth in Agency Fand-
25X1A book| I

2. PIANNING SUPPLY REQUIREMENTS
4. SUPPLY SUFPORT

Supply support for a given operation must be timely to be effective.
Planning for supply support must be done sufficiently in advance of
use to enable the Logisties Office to provide the needed support at
the proper time. Requisitioning officers must, therefore, apply the
concept of timely plamming to any supply requiremnent.

e LEAD TIME

In planning supply requirements, requisitioning officers must give
due consideration to the cepabilities of the supply system. Steril-
ity requirements, procurement, packing, crating, and transportetion
vimes enter into the composite factor of leead time. In arriving at

25X1A a requirement for a delivery date, 8 realistic assessment of this
Tfoctor must ke included.

3. AUTHORITIES

2. Ohiefs of Major Components,* heads of | linstailations, 25X1A
and their designees, may, subjlect to cover and sterility requirements,
requigition materials which ere necessary for the cperstion of their

¥ The Dejnuaty Directors, the Assistant Director for Persomnel, the
Director of Training, and the Agsistant Director for Communications.
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activities. Allowances for the various installstions and activities
are prescribed in current budget allotments, approved projlects,
Tebles of Allowonces, Tables of Equipment, Material Allowance Lists,
or other published allowence suthority, and muy not be exceeded.

b. Agency elements assignel control authority over regulated and tech~
nical items, designated as provided in this regulation, will review
roquisitions for items under their control to determine necessity
for the iseuc of the iiem. Chenges, delstions, or edditions will be
coordinated with the requesting activity before the requisitiom is
forvarded to the Logistics Cffice.

¢. Gpecizen signatures of officers designeted to perfarn the duties set
forth in this regulstion will be furnished the Logistics OfTice.
The Logistics Office will be given prompt written noilce, accompanied
by specimen signatures, vhen any designee is changed.

ho REQUISITIONING PROCEDURES
a. GENERAL

71i#ht variations in requisitioning procedwres, based upon supply
category, exist. Definitions of supply categories and requisitioning
proccdures appropriate in each case sre set forth in paregraph 5 of

this regulation. Requisitions for all categories of supplles will 25X1A
however, conform to the provisions of this paragraph.

«. CHABNELS

{1) Requisitions flow from the user to the loglstics Office (Supply
Division) through administrative channcla.

a2
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{2) Requisitions for regulated and technical items must be submitted
to and approved by the Agency element controlling use of the
item before submission to the Logistics Office for action,

{3) Requisitions vill be submitted direct to generasl depots only
when specifically authorized by the Logistics Office.

METHODS OF GROUPING MATERTALS

The Agancy Supply Catalog groups meterials in accordance with Federal
Item Identification deta. Buch data will be used in all functions

of logistics from origiusl purchese to final disposition. Therc are
seven major family groups. Detells of femdl as applicable
to regquisitioning will be found in Handbook

There are four major classifications of meterisl based upon restric-
tions of procwrement, distribution, or use pliaced on the ftem. This
clesgification is independent of femily group. Classes established
by spplication of this principle are standard, regulated, technical,
and sterils. They are not mutuslly exclusive, and an item moy belong
to any one or all categories at the same time depending upon require-
menis.

Standeyd Items are those normelly stocked Tor issue and
are listed in the Agency Supply Catalog. Requisitioning
officers mey request standard items of supply up to the
ilnit of prescribed allowances. Requisitions for such
items {low through normal administretive channels.

{b) Operating officiels will plan their operations to make
maximm use of standerd items of supply. Nonstandsrd
items of supply will not be requisitioned until all
possibilities of using steandard items have bean explored
und determined to be impractiesble.

{(2) Regulnted Items

Dlegulated Items are major itoms of material which require close

control because of their cost, sensitivity, limited appliestion,
or difficulty of procurement. Reguleted items will be indicated
a8 such In the Agency Supply Catalog.

{a) Procurement and distribution of & regulated item is initi-
asted by the Logistics Office only after approval of the
requisition by the Agency element most interested in control
of the particular item.
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(3)

{b) Agency elements whose approval must accoppany & regulsi-
tion for = reguloted ltem chell be stipul&te;’i by Agency
toticee 1istirvg speclfic items end corresponding alemonte
rxoreioing control.

Techniesnl Itoms

Tachnical Ttems orz items of materiel thatl sre cheracterized
by professionsl or sclentific application and mast, therefore,
ne subject to supervisory supply responsibility on the part of
the technical office or staff {e.g., Office of Communications
ar P88} heving technleal cognlzance of the spplliceble sarea.
Nequinitions for these items must te approved by the Agency
element heving cognizance vefore submission to the Yoglstics
office. & gencrel listing of technical items and oftilces
authorized to approve requislitlons for them is to be found in

25X1A
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